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This area of study is the second course that provides students with a wide range of basic attitudes, knowledge, and skills essential for job success. Students will utilize problem-solving techniques and participate in hands-on activities to develop an understanding of course concepts. Teachers should provide each student with real world learning opportunities and instruction related to selection, development, and maintenance of individual DCT programs and the student’s career objective. Students are encouraged to become active members of the student organization, DECA, a national student organization for those enrolled in DCT or marketing education. DECA is an integral component of the program and provides curricular opportunities that enhance student achievement. Teachers should utilize relevant DECA activities to support experiential learning. The West Virginia Standards for 21st Century Learning include the following components: 21st Century Content Standards and 21st Century Learning Skills and Technology Tools. All West Virginia teachers are responsible for classroom instruction that integrates learning skills, technology tools, and content standards and objectives.

	Grades 11-12 & 
Adults
	Diversified Cooperative Training II (DCT II)

	Standard: 1
	Safety in the Workplace

	DCT.S.DCT2.1
	Students will demonstrate procedures to promote health and safety on the job.

	Objectives
	Students will

	DCT.O.DCT2.1.1
	determine safety rules on the job.

	DCT.O.DCT2.1.2
	develop a plan for proper procedures in handling accidents for an employer.

	DCT.O.DCT2.1.3
	articulate operating instructions before using any equipment.

	DCT.O.DCT2.1.4
	develop procedures for safe evacuation of the worksite in the event of an emergency.

	DCT.O.DCT2.1.5
	examine Material Safety Data Sheets (MSDS) for the safe handling of all chemicals.

	Performance Descriptors (DCT.PD.DCT2.1)

	Above Mastery
	Mastery
	Partial Mastery

	The student demonstrates exceptional and exemplary performance with distinctive and sophisticated application of knowledge and skills that exceed the standard in safety in the workplace. The student develops safety rules on the job; evaluates a plan for proper procedures in handling accidents for an employer; appraises operating instructions before using any equipment; assesses procedures for safe evacuation of the worksite in the event of an emergency; and evaluates Material Safety Data Sheets (MSDS) for the safe handling of all chemicals. The student can independently solve problems and is self-directed.
	The student demonstrates competent and proficient performance and shows a thorough and effective application of knowledge and skills that meet the standard in safety in the workplace. The student determines safety rules on the job; develops a plan for proper procedures in handling accidents for an employer; articulates operating instructions before using any equipment; develops procedures for safe evacuation of the worksite in the event of an emergency; and examines Material Safety Data Sheets (MSDS) for the safe handling of all chemicals. Application of knowledge and skills is thorough and effective and the student can work independently.
	The student demonstrates basic but inconsistent performance of fundamental knowledge and skills characterized by errors and/or omissions in safety in the workplace. The student identifies safety rules on the job; charts a plan for proper procedures in handling accidents for an employer; reads operating instructions before using any equipment; describes procedures for safe evacuation of the worksite in the event of an emergency; and reads Material Safety Data Sheets (MSDS) for the safe handling of all chemicals. Performance needs further development and supervision. 

	Standard: 2
	Basic Skills for the Workplace

	DCT.S.DCT2.2
	Students will use basic skills as applied to communications and business math.

	Objectives
	Students will

	DCT.O.DCT2.2.1
	use proper terminology to deliver oral communications.

	DCT.O.DCT2.2.2
	compute answers to mathematical problems.

	Performance Descriptors (DCT.PD.DCT2.2)

	Above Mastery
	Mastery
	Partial Mastery

	The student demonstrates exceptional and exemplary performance with distinctive and sophisticated application of knowledge and skills that exceed the standard in basic skills for the workplace. The student selects proper terminology to deliver oral communications; and composes answers to mathematical problems. The student can independently solve problems and is self-directed.
	The student demonstrates competent and proficient performance and shows a thorough and effective application of knowledge and skills that meet the standard in basic skills for the workplace. The student uses proper terminology to deliver oral communications; and computes answers to mathematical problems. Application of knowledge and skills is thorough and effective and the student can work independently.
	The student demonstrates basic but inconsistent performance of fundamental knowledge and skills characterized by errors and/or omissions in basic skills for the workplace. The student cites the proper terminology to deliver oral communications; and estimates the answers to mathematical problems. Performance needs further development and supervision. 


	Standard: 3
	Professionalism

	DCT.S.DCT2.3
	Students will demonstrate professionalism.

	Objectives
	Students will

	DCT.O.DCT2.3.1
	use self-improvement strategies.

	DCT.O.DCT2.3.2
	recognize characteristics of professional conduct.

	DCT.O.DCT2.3.3
	participate as a member of a team.

	DCT.O.DCT2.3.4
	use problem-solving strategies.

	DCT.O.DCT2.3.5
	examine the importance of contributing to professional organizations.

	Performance Descriptors (DCT.PD.DCT2.3)

	Above Mastery
	Mastery
	Partial Mastery

	The student demonstrates exceptional and exemplary performance with distinctive and sophisticated application of knowledge and skills that exceed the standard in professionalism. The student assesses self-improvement strategies; supports characteristics of professional conduct; evaluates as a member of a team; evaluates problem-solving strategies; and expresses the importance of contributing to professional organizations. The student can independently solve problems and is self-directed.
	The student demonstrates competent and proficient performance and shows a thorough and effective application of knowledge and skills that meet the standard in professionalism. The student uses self-improvement strategies; recognizes characteristics of professional conduct; participates as a member of a team; uses problem-solving strategies; and examines the importance of contributing to professional organizations. Application of knowledge and skills is thorough and effective and the student can work independently.
	The student demonstrates basic but inconsistent performance of fundamental knowledge and skills characterized by errors and/or omissions in professionalism. The student describes self-improvement strategies; names characteristics of professional conduct; illustrates as a member of a team; explains problem-solving strategies; and cites the importance of contributing to professional organizations. Performance needs further development and supervision.


	Standard: 4
	Legal Rights and Resources

	DCT.S.DCT2.4
	Students will organize, plan, and allocate resources.

	Objectives
	Students will

	DCT.O.DCT2.4.1
	articulate employee benefits.

	DCT.O.DCT2.4.2
	assess the laws concerning unemployment compensation.

	DCT.O.DCT2.4.3
	research laws providing benefits and protection to employees.

	DCT.O.DCT2.4.4
	articulate laws relating to working conditions, wages, hours, social security, and taxes.

	DCT.O.DCT2.4.5
	point out sexual harassment and its consequences to all parties involved.


	Performance Descriptors (DCT.PD.DCT2.4)

	Above Mastery
	Mastery
	Partial Mastery

	The student demonstrates exceptional and exemplary performance with distinctive and sophisticated application of knowledge and skills that exceed the standard in legal rights and resources. The student appraises employee benefits; defends the laws concerning unemployment compensation; validates laws providing benefits and protection to employees; categorizes laws relating to working conditions, wages, hours, social security, and taxes; and appraises sexual harassment and its consequences to all parties involved.  The student can independently solve problems and is self-directed.


	The student demonstrates competent and proficient performance and shows a thorough and effective application of knowledge and skills that meet the standard in legal rights and resources. The student articulates employee benefits; assesses the laws concerning unemployment compensation; researches laws providing benefits and protection to employees; articulates laws relating to working conditions, wages, hours, social security, and taxes; and points out sexual harassment and its consequences to all parties involved.  Application of knowledge and skills is thorough and effective and the student can work independently.
	The student demonstrates basic but inconsistent performance of fundamental knowledge and skills characterized by errors and/or omissions in legal rights and resources. The student defines employee benefits; discusses the laws concerning unemployment compensation; explains laws providing benefits and protection to employees; recalls laws relating to working conditions, wages, hours, social security, and taxes; and defines sexual harassment and its consequences to all parties involved. Performance needs further development and supervision.

	Standard: 5
	Business Operations

	DCT.S.DCT2.5
	Students will recognize basic economic functions of business ownership.

	Objectives
	Students will

	DCT.O.DCT2.5.1
	articulate the characteristics of global economic systems.

	DCT.O.DCT2.5.2
	assess the functions of supply and demand.

	DCT.O.DCT2.5.3
	recognize the benefits of competition and profit.

	DCT.O.DCT2.5.4
	deduce reasons labor unions began.

	DCT.O.DCT2.5.5
	participate in the concept of collective bargaining.


	Performance Descriptors (DCT.PD.DCT2.5)

	Above Mastery
	Mastery
	Partial Mastery

	The student demonstrates exceptional and exemplary performance with distinctive and sophisticated application of knowledge and skills that exceed the standard in business operations. The student evaluates the characteristics of global economic systems; assesses the functions of supply and demand; interprets the benefits of competition and profit; defends the reasons labor unions began; and validates the concept of collective bargaining. The student can independently solve problems and is self-directed.

 
	The student demonstrates competent and proficient performance and shows a thorough and effective application of knowledge and skills that meet the standard in business operations. The student articulates the characteristics of global economic systems; assesses the functions of supply and demand; recognizes the benefits of competition and profit; deduces reasons labor unions began; and participates in the concept of collective bargaining. Application of knowledge and skills is thorough and effective and the student can work independently.
	The student demonstrates basic but inconsistent performance of fundamental knowledge and skills characterized by errors and/or omissions in business operations. The student discusses the characteristics of global economic systems; defines the functions of supply and demand; states the benefits of competition and profit; names reasons labor unions began; and discusses the concept of collective bargaining. Performance needs further development and supervision.




	Standard: 6
	Ethics and Social Responsibility

	DCT.S.DCT2.6
	Students will demonstrate ethical behavior.

	Objectives
	Students will

	DCT.O.DCT2.6.1
	recognize management’s role in setting ethical standards.

	DCT.O.DCT2.6.2
	establish why legality is only the first step in behaving ethically.

	DCT.O.DCT2.6.3
	report the role of American businesses in influencing ethical and social responsibility in global markets.


	Performance Descriptors (DCT.PD.DCT2.6)

	Above Mastery
	Mastery
	Partial Mastery

	The student demonstrates exceptional and exemplary performance with distinctive and sophisticated application of knowledge and skills that exceed the standard in ethics and social responsibility. The student anticipates management’s role in setting ethical standards; expresses why legality is only the first step in behavior ethically; and critiques the role of American businesses in influencing ethical and social responsibility in global markets. The student can independently solve problems and is self-directed.

 
	The student demonstrates competent and proficient performance and shows a thorough and effective application of knowledge and skills that meet the standard in ethics and social responsibility. The student recognizes management’s role in setting ethical standards; establishes why legality is only the first step in behaving ethically; and reports the role of American businesses in influencing ethical and social responsibility in global markets. Application of knowledge and skills is thorough and effective and the student can work independently.
	The student demonstrates basic but inconsistent performance of fundamental knowledge and skills characterized by errors and/or omissions in ethics and social responsibility. The student states management’s role in setting ethical standards; discusses why legality is only the first step in behaving ethically; and traces the role of American businesses in influencing ethical and social responsibility in global markets. Performance needs further development and supervision.



	Standard: 7
	Employment Success

	DCT.S.DCT2.7
	Students will acquire skills necessary to function in the workplace.

	Objectives
	Students will

	DCT.O.DCT2.7.1
	summarize technological equipment relevant to the occupation.

	DCT.O.DCT2.7.2
	determine the importance in following a chain of command on the job.

	DCT.O.DCT2.7.3
	determine the importance of punctuality and dependability on the job.

	DCT.O.DCT2.7.4
	examine the necessity of mastering job skills.

	DCT.O.DCT2.7.5
	determine how to ask for a raise.

	DCT.O.DCT2.7.6
	participate in an exit interview.

	DCT.O.DCT2.7.7
	examine ways to handle loss of employment.

	DCT.O.DCT2.7.8
	prepare a letter of reference.

	DCT.O.DCT2.7.9
	establish reasons why people work.

	Performance Descriptors (DCT.PD.DCT2.7)

	Above Mastery
	Mastery
	Partial Mastery

	The student demonstrates exceptional and exemplary performance with distinctive and sophisticated application of knowledge and skills that exceed the standard in employment success. The student justifies technological equipment relevant to the occupation; reinforces the importance in following a chain of command on the job; argues the importance of punctuality and dependability on the job; evaluates the necessity of mastering job skills; models how to ask for a raise; models an exit interview; expresses ways to handle loss of employment; composes a letter of reference; and generates reasons why people work. The student can independently solve problems and is self-directed.


	The student demonstrates competent and proficient performance and shows a thorough and effective application of knowledge and skills that meet the standard in employment success. The student summarizes technological equipment relevant to the occupation; determines the importance in following a chain of command on the job; determines the importance of punctuality and dependability on the job; examines the necessity of mastering job skills; determines how to ask for a raise; participates in an exit interview; examines ways to handle loss of employment; prepares a letter of reference; and establishes reasons why people work. Application of knowledge and skills is thorough and effective and the student can work independently.
	The student demonstrates basic but inconsistent performance of fundamental knowledge and skills characterized by errors and/or omissions in employment success. The student lists technological equipment relevant to the occupation; explains the importance in following a chain of command on the job; describes the importance of punctuality and dependability on the job; discusses the necessity of mastering job skills; explains how to ask for a raise; views an exit interview; explains ways to handle loss of employment; writes a letter of reference; and lists reasons why people work. Performance needs further development and supervision.

	Standard: 8
	Participating in a Local Student Organization

	DCT.S.DCT2.8
	Students will participate in a local student organization. 

	Objectives
	Students will

	DCT.O.DCT2.8.1
	assess the purposes and goals of a local student organization. 

	DCT.O.DCT2.8.2
	discover the benefits and responsibilities of participation in a local student organization as an adult. 

	DCT.O.DCT2.8.3
	demonstrate leadership skills through participation in local student organization activities such as meetings, programs, and projects.

	Performance Descriptors (DCT.PD.DCT2.8)

	Above Mastery
	Mastery
	Partial Mastery

	The student demonstrates exceptional and exemplary performance with distinctive and sophisticated application of knowledge and skills that exceed the standard in participating in a local student organization. The student evaluates the purposes and goals of a local student organization; evaluates the benefits and responsibilities of participation in a local student organization as an adult; and models leadership skills through participation in local student organization activities such as meetings, programs, and projects. The student can independently solve problems and is self-directed.
	The student demonstrates competent and proficient performance and shows a thorough and effective application of knowledge and skills that meet the standard in participating in a local student organization. The student assesses the purposes and goals of a local student organization; discovers the benefits and responsibilities of participation in a local student organization as an adult; and demonstrates leadership skills through participation in local student organization activities such as meetings, programs, and projects. Application of knowledge and skills is thorough and effective and the student can work independently. 
	The student demonstrates basic but inconsistent performance of fundamental knowledge and skills characterized by errors and/or omissions in participating in a local student organization. The student identifies the purposes and goals of a local student organization; explains the benefits and responsibilities of participation in a local student organization as an adult; and discusses leadership skills through participation in local student organization activities such as meetings, programs, and projects. Performance needs further development and supervision. 

	Standard: 9 
	Literacy and Numeracy

	DCT.S.DCT2.9
	Students will demonstrate the literacy and numeracy skills required to solve complex, real-world problems associated with their career/technical content area and improve their thinking and reasoning skills. 

	Objectives
	Students will

	DCT.O.DCT2.9.1
	utilize a variety of technical sources (e.g., Internet, manuals, journals, directions, reports, etc.) to complete career/technical assignments and projects. 

	DCT.O.DCT2.9.2
	demonstrate writing skills required to complete career/technical assignments and projects.

	DCT.O.DCT2.9.3
	demonstrate accuracy in calculating and measuring graphical work required to complete career/technical assignments and projects.

	DCT.O.DCT2.9.4
	analyze tables, charts, graphs and multiple data sources to complete career/technical assignments and projects.

	Performance Descriptors (DCT.PD.DCT2.9)

	Above Mastery
	Mastery
	Partial Mastery

	The student demonstrates exceptional and exemplary performance with distinctive and sophisticated application of knowledge and skills that exceed the standard in literacy and numeracy. The student chooses a variety of technical sources (e.g., Internet, manuals, journals, directions, reports, etc.) to complete career/technical assignments and projects; performs writing skills required to complete career/technical assignments and projects; communicates accuracy in calculating and measuring graphical work required to complete career/technical assignments and projects; and evaluates tables, charts, graphs and multiple data sources to complete career/technical assignments and projects. The student can independently solve problems and is self-directed.
	The student demonstrates competent and proficient performance and shows a thorough and effective application of knowledge and skills that meet the standard in literacy and numeracy. The student utilizes a variety of technical sources (e.g., Internet, manuals, journals, directions, reports, etc.) to complete career/technical assignments and projects; demonstrates writing skills required to complete career/technical assignments and projects; demonstrates accuracy in calculating and measuring graphical work required to complete career/technical assignments and projects; and analyzes tables, charts, graphs and multiple data sources to complete career/technical assignments and projects. Application of knowledge and skills is thorough and effective and the student can work independently. 
	The student demonstrates basic but inconsistent performance of fundamental knowledge and skills characterized by errors and/or omissions in literacy and numeracy. The student selects a variety of technical sources (e.g., Internet, manuals, journals, directions, reports, etc.) to complete career/technical assignments and projects; reproduces writing skills required to complete career/technical assignments and projects; illustrates accuracy in calculating and measuring graphical work required to complete career/technical assignments and projects; and explains tables, charts, graphs and multiple data sources to complete career/technical assignments and projects. Performance needs further development and supervision. 

	Standard: 10  
	21st Century Learning Skills

	DCT.S.DCT2.10
	Students will 
· access and manipulate information for use in oral, written, or multimedia format using appropriate technology skills. 

· apply sound reasoning processes to solve complex real-world problems and develop new ideas.  

· exhibit leadership and ethical behavior in planning and executing tasks, as an individual or a group member.  

	Objectives
	Students will

	DCT.O.DCT2.10.1
	search online using a range of technology tools and media to access relevant information needed for problem solving.

	DCT.O.DCT2.10.2
	create information for oral, written, and multimedia communications, adhering to copyright laws. 

	DCT.O.DCT2.10.3
	engage in problem solving and critical thinking processes to create and evaluate complex strategies in order to independently solve problems.

	DCT.O.DCT2.10.4
	adapt to new situations by considering multiple perspectives and a commitment to continued learning.

	DCT.O.DCT2.10.5
	exhibit ethical behavior and positive leadership while working collaboratively in the school and/or community. 

	DCT.O.DCT2.10.6
	model legal and ethical behaviors in the use of technology. 

	Performance Descriptors (DCT.PD.DCT2.10)

	Above Mastery
	Mastery
	Partial Mastery

	The student demonstrates exceptional and exemplary performance with distinctive and sophisticated application of knowledge and skills that exceed the standard in 21st century learning skills. The student assesses online technology tools and media to access relevant information needed for problem solving; critiques information for oral, written, and multimedia communications, adhering to copyright laws; integrates problem solving and critical thinking processes to create and evaluate complex strategies in order to independently solve problems; interprets new situations by considering multiple perspectives and a commitment to continued learning; incorporates ethical behavior and positive leadership while working collaboratively in the school and/or community; and reinforces legal and ethical behaviors in the use of technology. The student can independently solve problems and is self-directed. 


	The student demonstrates competent and proficient performance and shows a thorough and effective application of knowledge and skills that meet the standard in 21st century learning skills. The student searches online using a range of technology tools and media to access relevant information needed for problem solving; creates information for oral, written, and multimedia communications, adhering to copyright laws; engages in problem solving and critical thinking processes to create and evaluate complex strategies in order to independently solve problems; adapts to new situations by considering multiple perspectives and a commitment to continued learning; exhibits ethical behavior and positive leadership while working collaboratively in the school and/or community; and models legal and ethical behaviors in the use of technology. Application of knowledge and skills is thorough and effective and the student can work independently.
	The student demonstrates basic but inconsistent performance of fundamental knowledge and skills characterized by errors and/or omissions in 21st century learning skills. The student explains online technology tools and media to access relevant information needed for problem solving; identifies information for oral, written, and multimedia communications, adhering to copyright laws; discusses problem solving and critical thinking processes to create and evaluate complex strategies in order to independently solve problems; discusses new situations by considering multiple perspectives and a commitment to continued learning; reviews ethical behavior and positive leadership while working collaboratively in the school and/or community; and describes legal and ethical behaviors in the use of technology. Performance needs further development and supervision.   

	Standard: 11
	Entrepreneurship Skills

	DCT.S.DCT2.11
	Students will access the opportunities, concepts, processes, and personal traits/behaviors associated with successful entrepreneurial performance. 

	Objectives
	Students will

	DCT.O.DCT2.11.1
	assess global trends in entrepreneurship that are related to their career/technical program. 

	DCT.O.DCT2.11.2
	determine entrepreneurial opportunities in venture creation related to their career/technical program.

	DCT.O.DCT2.11.3
	examine desirable entrepreneurial personality traits.

	Performance Descriptors (DCT.PD.DCT2.11)

	Above Mastery
	Mastery
	Partial Mastery

	The student demonstrates exceptional and exemplary performance with distinctive and sophisticated application of knowledge and skills that exceed the standard in entrepreneurship skills. The student critiques global trends in entrepreneurship that are related to their career/technical program; evaluates entrepreneurial opportunities in venture creation related to their career/technical program; and assesses desirable entrepreneurial personality traits. The student can independently solve problems and is self-directed.
	The student demonstrates competent and proficient performance and shows a thorough and effective application of knowledge and skills that meet the standard in entrepreneurship skills. The student assesses global trends in entrepreneurship that are related to their career/technical program; determines entrepreneurial opportunities in venture creation related to their career/technical program; and examines desirable entrepreneurial personality traits. Application of knowledge and skills is thorough and effective and the student can work independently.
	The student demonstrates basic but inconsistent performance of fundamental knowledge and skills characterized by errors and/or omissions in entrepreneurship skills. The student lists global trends in entrepreneurship that are related to their career/technical program; describes entrepreneurial opportunities in venture creation related to their career/technical program; and identifies desirable entrepreneurial personality traits. Performance needs further development and supervision.



